The Writing module

As a student at college or university, you will have to
produce alot of written material. As someone who may
soon be living or working in a country where English

is widely used, an ability to communicate effectively

in writing will also be essential. Some writing may be

in the form of letters, emails, short essays or reports.
Other pieces of writing will be longer and will require
considerable planning and attention to detail.

It will therefore be important for you to be able to express
yourself clearly, write in a variety of styles and organise
your ideas carefully. You will also need to be fairly accurate
in your writing, so that your message is not obscured by
grammatical errors.

The IELTS Writing modules test your ability to produce

two quite different pieces of writing in a fairly short period
of time. Before applying to sit the test, you need to decide
whether to take the Academic or the General Training
module. Each module is divided into two parts and you have
only one hour to complete both pieces of writing,.

In both Academic and General Training modules, Task 2 is longer than Task 1, and
worth more marks. You are therefore advised to spend approximately 40 minutes on
Task 2 and 20 minutes on Task 1.

The Writing examiners mark your work on a scale of 1-9 in four areas: content,
organisation, vocabulary and grammar (see pages 92 and 93). This book explains
what these terms mean and how they are applied in the Writing test.

Academic Writing Task 1

In the first part, you are given a task based on some graphic or pictorial information.
You are expected to write a summary of the information provided, in at least 150 words.

Academic Writing Task 2

The second task is more demanding. You are expected to produce a written
argument on a given topic and to organise your answer clearly, giving some
examples to support your points. You have to write at least 250 words.

General Training Writing Task 1

In the first part, you always have to write a letter based on a situation described
to you in the task. You are expected to write a letter of at least 150 words in an
appropriate style.

General Training Writing Task 2

Task 2 is an essay based on a given topic. You should organise your answer clearly,
giving some examples to support your points. You have to write at least 250 words.

If you are studying for the General Training module, you should begin with Writing
Units 5 and 6. Then go on to Units 7-10 for Task 2.
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Writing
|
[ ETSWiinglski  Asscssmentorioria.

There are four areas (called the assessment criteria) which the examiner will focus on when
marking Task 1 of the Academic Writing test. These same four areas are also used to assess
the General Training Writing module, even though Task 1 in General Training and Academic are
different. In both modules, each of the four areas is worth a quarter of the total marks for Task 1.

In Academic Writing Task 1, the diagrams, charts, graphs or tables are always introduced on the
question paper. You are then instructed to:

Summarise the information by selecting and reporting the main features, and make comparisons
where relevant.

1 Look at the table and the box below. The table shows the four assessment criteria
for Writing Task 1 and the box shows a list of skills and strategies Academic
Writing candidates must use in order to get a good mark. Match each of the skills
‘ and strategies, A-R, to one of the four assessment criteria. The first two have

been done for you. . |
Skills and strategies
1 Assessment  Skills and

criteria strategies Use linkers a‘ppropriately

' Choose the right words
Content Use the correct punctuation
Organisation | Choose words that go well together
Vocabulary B | Include data to support points
o — = Use the right tense and voice

Use paragraphs appropriately

Provide an overview of the information
Use words in the correct form

Use complex sentences

Use reference words to avoid repetition
Use the right prepositions

Spell words correctly

Select the mostimportant information
Use comparative structures correctly
Use precise words and expressions
Write at least 150 words

Present information in a logical order

ITPprvOoOZ2IrA-TTommoomw>

2 Work with a partner. Together, discuss these questions.

a What do you think are the most important skills for a good writer to have?
b Which of the four criteria do you find most difficult when writing in English?

m  General Training Writing Task 1 is dealt with in Writing Units 5 and 6.
® Exercises to help you improve your writing in these areas can also be found in the
Workbook.
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IELTS Writing Task 2

The instructions for Academic and General Training Task 2 are the same. You have to write a

Assessment criteria

discursive essay of at least 250 words. There may be more than one part to the task.

As in Task 1, there are four equally weighted criteria and each one has up to nine bands.

However, the skills and strategies for contentare differentin Task 2.

Assessment criteria

Skills and strategies

Show a clear position or
clear, balanced views

Present sufficient main
ideas

Add support to main ideas

Introduce and conclude the
topic

What you must not do
Write less than 250 words

Use bullet points or note
form

‘ Only address half the task

\ Give irrelevant answers

= Under Organisation, more emphasis is placed on paragraphing in Task 2 than in Task 1.

You cannot score above Band 5if you do not use any paragraphs.
You cannot score above Band 6if your paragraphs do not have a clear central topic.

Otherwise, the criteria for Organisation, Grammar and Vocabulary are the same as Task 1.

3 Work with a partner. Together, see which of the skills and strategies (A-R on page
92) you can add to the table below from your work on Task 1.

Assessment criteria  Skills and strategies

‘ Use less common vacabulary

Organisation Link main and supporting points well

' Vocabulary

Grammar Use a range of sentence types

4 Why do you think the marking criteria for content are different in Task 2?

93




Writing

= Why do | have to interpret  Being able to understand and describe graphic info ‘matic
graphic information in is an important academic skill. You need to show that yot
Task 1? can interpret this type of factual information clearly and
accurately.

= What do | need to know? You need to develop a good understanding of different
types of visual data. Collect some examples of graphs,
' charts and diagrams to help you do this.

)
| Interpreting visual information

Here are some examples of the main types of charts, tables, graphs and diagrams that you may
getin [ELTS Writing Task 1. Make sure you know how to interpret them.

i In a bar chart, the values are given along one axis and each bar represents what is being
; measured along the other axis. The bars can then be compared.

® Charts, tables and graphs present facts, which 307

Test 'Hf' 3 are objective and often involve measurement.
You veed to be For example, the bar chart on the right shows
L RCECE S what a group of students think about a film
AL ey have just seen. We can interpret the
accurately, ekl information by saying that half the students did
vavge of different § not like the film or by saying that fifty per cent
Pinehras i of the students did not like the film. We can be Good 0K Notvery good
— even more specific and state that fifteen out of Students” opinians

thirty students did not like the film.
1 Find out some factual information about Skiing

your class members or your friends and -

family. How many of them enjoy taking

part in the activities shown in the table b

on the right? Put a tick (v/) against each . Shopping

activity the people like doing and then ' Painting
write the total in the Total column.

Number of students
&

—Bnuhng

Playing badminton

Listening to music
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Writing 1

2 Use the information in the table to make a bar chart.

3 Make some factual statements about the data. Try to use the following structures.
NUMBER  Five out of ten
PER CENT  Fifty per cent of people enjoy ..
FRACTIONS A third of the

4 Now make some general observations using the same data. For example:
The most
The second most  popular activity is ...
The third most
The least

The majority of

A large number of

Most people enjoy ...
Very few

Hardly any

Pie charts

A pie chart is another way of presenting information but the segments are always
percentages of a whole. Together they represent 100%.

5 Draw the bar chart on the previous Bob’s Music Store: sales 1 B DVDs

page as a pie chart. | Wl PC games

8 CDs

. Posters :

6 Read the Test fip and the Improve your
writing box. Use the information in the
pie chart of sales opposite to complete
sentences 1-4 below.

Improve your writing Test +'f' .

Make sure you know how to use per centand percentage. ' You must get the |

* per centcomes after a number.

« percentage comes after words like the, a, this, that, etc. and is often
preceded by an adjective, e.q. A high percentage of customers ...

* Both go with the preposition of.

facts vight or you :.
will lose warks. = 3

Common error!

Nearly 30 percentage of the books were new. X

When writing numbers or percentages, use words up to the number ten, e.g. eight per cent,
and then figures, e.q. 12 per cent. However, always write a number at the beginning of a
sentence in words, e.q. Twelve per cent ...

1 According to the chart, . . .. : ... of the shop’s sales are DVDs.
2 CDs account for a much c;ma]ler R ... of sales.
3 While PC games accountfor . of the store’s sales,
the of CDs sold is Gnlv 15.
4 Posters represent the ... ofgoods sold.
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Writing 1

7 Draw a pie chart to show roughly what percentage of time you spend on the
following activities in an average week: watching TV, working, studying, sleeping,
using the Internet, doing sport, doing ‘other’ activities.

Test tip
Some charts

have an ‘other’ .
cateqory. ‘Other’ | 8 Swap charts with a partner and look at what he or she does in an average week.

LA Write some sentences that describe your partner’s chart.

swilar items’ vot

mentioned on the

chart,

Tables present information about different categories. Sometimes tables can be turned into
charts but sometimes the categories are too different to do this.

9 A number of secondary schools in three countries conducted a survey about how
their students travel to school. Here are the results.

'| ' Method of travel by %
i Britain Australia Singapore

1” Mt Walking 19 15 25
| i ; Car 65 65 10
i

P A

\ ’_ Public transport 16 20 65

Work with a partner. Together, discuss the similarities and differences in the
table and then say whether you could turn this table into a chart.

10 The sentences below describe the facts in the table in exercise 9. Complete the
sentences using the information in the table and the words in the box.

Test tip : | percent onfoot percentage figures most/least common popular
:‘: lo:ie?::e(jj t ThaEar the . .o means of transport for British and Australian
& SIS i ‘ schoolchildren, with == of students in both countries getting
o AV ) to school in this way.
and pevcentages 2 Incontrast,only ... e of Singaporean students use cars, and
and 50 it is a thisisthe ... . method of transport there.
PEEITS Sl 3 There are considerable differencesinthe . for public transport.
wovd for avoiding 4 Alarge F of students in Singapore use public transport.
vepetition. : 5 In Britain and Australia figures for public transport are lower, being
S . MR o respectively.
6 Less than . of students walk to school in Britain and
Australia.
7 For Singaporeans, walking is thesecond ... . . option, with a

quarter of the students travelling to school . . . _

11 Guess what the figures might be for your own country and add them to the table
96 in exercise 9. Write some sentences comparing the figures with another country.




Line graphs
Line graphs show how information or data change over time. They highlight trends.

® The line graph on the right A
shows the changing trend in
the level of car ownership in
Britain. It looks very simple
but it may not be.

12 Work with a partner. 25+
Together, discuss the
questions.

30+

]
(~]
1

a Is the graph about
people or vehicles?

b What do the numbers
along the horizontal
axis represent?

¢ What do the numbers
on the vertical axis
represent?

_.
T

Car owners in millions

_.
T

G T T T T T T
1960 1970 1980 1990 2000

Years

- 'Impmo your writing j .
Use the present perfect tense when you are descnbmg a trend that began in the pastand is
~ still cantmum;p Sentences like this may include since. For exampie '

'_.Tmpwmres have risen worldwide since 2000.
Remember how to form the present _perfecr:
SUBJECT + has/have + PasT PARTICIPLE

13 Write a short, overall statement about car ownership in Britain.

14 Re-write your statement in two new sentences which include these words and
phrases:

a since

b overa ... period between 1960 and 2005

15 Now re-write your two sentences, a and b, to include the number of car owners.

You will have to re-organise your sentences to do this.

Writing 1

Test tip

You must

wmake sure you
wndevstand what
the two ales
vepresent befove
you start writing.
However, you

do vot veed to
describe the axes
w your answev,

Test 'HP
Statements like:
The nmber of cars
has tnereased ov
Car ownership has
wnereased from 2 to
20 are incomplete
becanse +|ne)t do
vot provide
aceuvate
descriptions of
the data. Your
deseviption should
tell the veader the
exact figures, so
that he ov she
can visualise the

graph line.
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Writing 1

Diagrams

In Task 1, you will not always be asked to interpret factual information from a chart, table or
graph. You may be asked to describe a diagram which illustrates a process or which shows how
something works. You should examine the diagram and any information you can see carefully. You
must make sure you understand the diagram before you write your answer,

16 Work with a partner. Together, discuss the questions.

Test tip 3 a What does the process diagram below show?
R b What do the arrows represent?
O'F‘l"enaggi ve you ¢ What does the scale at the side of the diagram describe?

names and other
Words but you
veed to produce
YOUr own wovds,
such as verbs, i
the vight tense
and voice lactive
or passive).

2006

{year)

low acidity

17 Complete this short description of the diagram by first choosing the most
suitable verb from the box for each gap and then puttin gitin the correct form.

‘ reduce pass happen rise develop burn destroy

\Eﬂlute become release give allow attack
This diagram shows how carbon dioxide 1 . TERALS the world’s oceans. Billions :
of tons of carbon dioxide and other toxic substances 2 . SO into the air every '
year from the fossil fuels that3 . . in our factories, homes and cars. These '
gaseseventually 4 . . .. .. . . into the oceans and form a weak acid, which !

R N ccossssmisit plankton and the shells of marine creatures, causing serious damage.

Experts predict that the acid levels of the oceans 6 . . ... considerably between
now and 2100. If this happens and the Earth’s seas 7 2R too acidic, much

of the coral and plankton that live there could 8 .. .. within a few decades.




U

® What should | think about You need to ask ym;rself What is the main purpose of this chart/
before | s_iart-_wriﬁng?‘_ __ tabl@fgraph? Wkﬂ' is the amr#ﬂ mcf? '

= What should | do first? State what the chart, table or graph shaws in ymjr own words.
i Then consider how to organise the rest of your answer, which
should include the most important features and the overall
trend(s).

» Whatis a trend? Trends are noticeable changes in a situation or in the way
something usually behaves, e.g. downloading music from the
Internet is now much more common than buying CDs.

Writing an overview

An overview is an overall summary of the information and is different from an introduction,
which simply states what the diagram or chart shows,

The examiner will expect to find an overview as part of 5,000,000+
your answer to Task 1.

Tourist Arrivals in Brazil

4,000,000
1 Lookat the bar chart and say what

. S o e 3,000,000
information is being shown.

2,000,000 g
Here are two descriptions of the overall trend

shown in the bar chart. ]

The number of towrists visiting Brazll vose.
The chart shows aw bacrease b the number of tourists visithng Brazil.
2 Add considerably to the first sentence and considerable to the second sentence. Test tip

What effect do these words have? ,
When you write

3 Re-write the two sentences about tourism in Brazil to include a reference to time your ntvoduction,

and to the number of tourists in figures. avoid copying whole |
. sy o ; . phrases from :
4 Look at the table below and say what information is being shown. Write two the question, The

sentences which describe the information and provide an overview. MR AN

not include these

Wovds w the fval
wovd count. This
weans you wmay

T @ 1,422,200 | 1,634,000 | 1,634,400 1,500,700 | 1,401,800 | .
lose wavks

tourists / . [ your answer is

2006 less than 150

WL T il 1,343,600 werds,
tourists

1,385,000

1,280,000

1,398,700 | 1,577,400




Writing 2

l Using appropriate vocabulary

' The examiner will want to see that you know a range of words to describe and interpret
visual information and that you can make precise statements in your answer using adjectives,
adverbs and phrases.

5 Look at these words and phrases which will help you describe trends.

|‘ arise a fall afluctuation | aperiod of | aplateau
l l anincrease adrop a variation stability plateaux
| a surge a decline
l a growth a dip
- to rise to fall to peak to fluctuate to stahilise | to plateau
to increase to drop to vary
to surge to decline
to grow to dip
Phrases to show an to show a toreach a to show some | to remain to reach a
upward trend | downward trend | peak fluctuation/ stable/ plateau
to hit the lowest variation constant | to level off
point to flatten out
' ; to hit a trough
Adjectives EUELIY) steadylily) | relative(ly) | considerable(ably) | the second | slight{ly) ' gradual(ly)
and dramatic(ally) highest gentle(ly)
adverbs significant(ly) the third a little
| lowest i ‘

! 6 Use the nouns and adjectives from the table to help you describe the trends in
Test tip . line graphs 2-6.

Practise using 1

diffevent verb and |

noun phrases to

describe trevnds,

Youv ab'i|i+): to

write a good

Task | Summary

will improve as a

vesult,

4 . ) S I ——— el

7 Describe each trend again, this time using the verbs and adverbs from exercise 5,

e.g. 1 It falls sharply.
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Writing 2

l 8 Lookat A-C, which present @ Percentage of new staff hired
different kinds of information 16%1
about a large multinational 14%
company. Write three short 12%-

paragraphs about the information.

For each graph or chart, first write M
a sentence which describes what it 8%
I shows. Then write another sentence 6%
which describes the overall oo
trend you can see. Finally, write i

a sentence which includes some
specific data. 0%

LSS F LSS

&

2
Office hours — average per week Sick leave — cost to company ($ estimate)
60- 1,200,000+
i 50- 1,000,000
40- 800,000
z @
330 % 600,000
o S
20 400,000+
- 10 200,000
U' G @ T N T ‘L T . T T T @ T = 1
P PSS
N
9 Look at the graph below and answer the questions. Test tip
a What does the graph show? The examiver will
b How is the overall trend in this graph different from the others you have looked S ISTEIRE FRPIAS
atin this unit? whether you can
¢ What tense will you use to describe it? describe the :
mpor-tant features
I T e e of the N ¢ '
ety | showld ot try to
¥ E.: | | describe eve
g @ For example, it you
£ S 2000 write twelve '
o= Sl Sentences about
& 51500 - anvual sales of
F S ; WL i HARR F's

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec [Riadersilatis Sl
oy answer will be

titve and
10 Write four or five sentences about the trends you can see in the graph of :;ee'-l i tanty

HARRY'S annual sales of hamburgers. Try to include the words stable, fewer, rise, Wil NOT be
sales, peak and drop. describing the

11 Write a general observation about the popularity of hamburgers over the year. o H‘?_"‘d"‘j
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Writing 2

IELTS Writing test practice Picking out significant trends

12 State what is being shown in the graph below in your own words. Circle the most
important trends.

Number of pen[-.).le ata London .

13 Read a student’s description of the graph and the advice on how to approach
Task 1.

Test tip

Theve are vie links |

At 6am the station had 100 people. At 8am there was a big increase to ¥00
people. Not many people went there at 10am. The same thing happened after
between the points & i —F ' - T ‘ )
IR TR, 1Y 3pm. It declined a lot to 120 and 180 people at 9pm and 10pm respectively.
answeyv. TF you
do ot Ik your
sentences and
deas, you will

A Y. How to approach the task

Between 12 noon and 2pm the number of people was stabilised at 300.

O al

State the purpose of the graph or chart.
Provide an overview.

Select the key trends or features.
lllustrate these with figures.
Make a simple, relevant rounding-off point — if appropriate.

14 Work with a partner. Together, discuss the description of the graph above. How
successfully has the writer used the advice on how to approach Task 1?

15 @ Take 20 minutes to write a better description of the graph in exercise 12,

using the advice to help you. Then compare your answer with the model answer
in the key.

16 Work with a partner and discuss which of the numbered and underlined parts of
the model answer provide:

a an introduction to the chart
b the key trends
¢ an overview of the trends

17 Look at the model answer in the key again and circle the words and phrases the
writer uses to link the different points.
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Writing

By ———

= What does summarising You need to show the examiner that you can select the main :
involve? points and illustrate these with relevant details or data.
= How do | do this? This means giving more attention to some parts of the graph,

table, chart or diagram than to others.

Selecting main points

In Task 1, there may be a lot of information to describe in a limited number of words, so you
cannot include every feature and all the data.

1 Work with a partner. Together, take two minutes to examine the chart below.

What does the vertical axis represent? Test tip
2 Discuss what the chart shows and identify some important points. 2;5;21:::035
3 Consider which tense you will use most for your answer. nformation about
) ) ) population size.
S00- Trends in landline telephone ownership m G s W U
_ melude information |
P 45 A\ W 2002 W your answer
5 40 kol that s vot given
& o 3507 in the task, you
ﬂz 5 300 will not ge+ e.x+rnl
£2 ol warks. In fact, it |
€3 way be considered
=5 2001 wvelevant and you
3 = 1501 may be pevalised it |
£ 100 you wmake detailed
= 50 comment s about
0o wlormation that
1S hot provided
the chart.
Q'b\\) A b=

&
Q)\\" Country

4 Follow the instructions 1-6 to write a description of the chart.

1 Write one sentence which states what the chart shows.

2 Write two sentences which give an overview of the chart.

3 Write two sentences about Singapore.

4 Write one sentence about Brunei Darussalam.

5 Write one sentence about Cambodia and Vietnam.

6 Conclude with a final sentence about the remaining countries.

5 Swap answers with a partner. Read your partner’s description of the chart and

compare it with the model answer in the key. 15




Writing 3

6 Now look at your partner’s description and the model answer again and answer
questions 1-6 for both. Did your partner

1 give the overall time period in the first sentence?

2 use a suitable verb and adverb to describe the trend in the second and third
sentences?

3 provide some figures for Singapore?

4 use fluctuate with an appropriate figure for Brunei Darussalam?

5 note a contrast in the trends?

6 get the figures correct overall?

IELTS Writing test practice lllustrating main points

You need to add some data to support the main points in your summary, otherwise you will
lose marks.

7 Underline the data in the first paragraph of this summary, which introduces the
graph and provides an overview.

Obesity prevalence among adults: by sex, England

| =] ey i
CLEGYLL, TLOWMYeS

v
8 ]
& have douvbled over
= . .
& this period,
e
@
o
101 A j :
Tov Botin wiale aind
fevanle adults
l 54 (34 words)

D T 1 T L L} T T L} T T L} T T 1
1934 1995 1996 1997 1998 1999 2000 2001 2002 2003 2004 2005 2006 2007 present

8 Use the information in the graph to complete this description of the trend for
women.

Looking wore closely at the trend for women, it can be seen that o steadyi Lnerease took place
» S

.)L_

ent, This

aoaiw, reaching apeak of = . ... « b 2001, Slnce o & slight fluctua-

tiow, the percentage of obese women La Enaland k

(77 words) h

9 Draw two vertical lines on the graph to show how the writer divided up the
overall trend for women.

10 Divide the male trend into three parts by drawing two more vertical lines on the
graph. Then write a paragraph about the male pattern and provide an overview
summarising the trends. Count the number of words in your paragraph.
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Writing 3

11 Look at the graph below and then write a summary of the main trends, using
some of the structures from the answers to exercise 10. Remember to say what it
shows and include an overview. Count your words at the end.

Time schoolchildren (10-11 years old) spend on different home activities

224 Computer
20 :

18
16- -
14 v
12-
10
8-
B_
4_
2
0

Hours per week

2000 2001 2002 2003 2004 2005 2006 2007 present

IELTS Writing test practice Highlighting the main stages of a process

Just as you select the main points of a chart, you need to summarise the main stages of a
process, as they are shown in the diagram.

How to approach the task

Look at the start and end of the process and consider what it shows overall.
Divide the process into a number of logical stages.

Think about how you could rephrase some of the labels.

Decide on some verbs and tenses to use.

Consider how you could round off your answer.

12 Work with a partner. Together, look at the task on the next page and then discuss
these questions.

a Can you rephrase the task introduction in your own words?
b Which key words in the labels do you not need to rephrase?
¢ Which words could you try to rephrase?
d What other vocabulary do you know that would be useful to describe the
equipment or process?
e What linking words might you use? 105




Writing 3

| The diagram below shows how raw materials are used to make plastic products.

Summarise the information by selecting and reporting the main features, and make comparisons
' where relevant.

Test te

You will need to
use the ke)l words
wn the labels on the
| diagram to support |
i | the main points. from ol
However, you | refinery
showld use your :
‘ own Wovds and
| sertences )
whewnever you can.

 injection moulder melts plastic an
 forces it into mould )

mould releases
‘product

13 Complete this plan and then write a summary of the process shown in the
diagram.

Test 'Hf
| Des'rg,vn your
paragragh break.s

complex process / wlnabey of steps /

Introduction and overview of diagram

equinment / neople

around the mam

stages.
e i Para2  How process begins up to production of
I —— - | long molecules

Para3 | From molecules to mould

Para4 | Whathappens to finished product
|

14 Swap your plan and your summary of the process with a partner. Read your
partner’s answers and then compare them with the model answer in the key.
Does the model answer include any of your vocabulary or linking words from
your answers to exercise 127
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= Why is it important Summa'r'is"ing charts always involves making comparisons.
to group and compare Some diagrams also require comparisons, particularly if
information? / you have to describe stages or have more than one piece

of visual material. Part of the task of organising your answer
involves deciding how to categorise or group the information
you need to compare.

Comparing information

You need to make sure that you can form comparative and superlative adjectives and use
expressions such as more/less ... than: the same as ... ; as ... as, the second/third most;
twice, three times, etc. You may need to use these expressions in some long noun phrases, for example:

the most
the second/third most popular tourist destination
the least

1 Fillin the gaps 1-9 in the summary of the chart below and on the next page.
For some of the gaps, there is a word in brackets to help you.

World languages with the highest numbers of first-language speakers
(millions of speakers)

Chinese O S 1123
English M 470
Hindi i 415
Spanish T 372
Russian (o 238
Bengali Jmmmm 235
Arabic RN 235
Portuguese il 182
Japanese @ 125
French o 124

According to the chart, Chineseisbyfarthe1 .. ... . widelyspoken
first language, with 1,123 million speakers. Thisis more than2. . . .
the number of speakers of any other language. English hasthe 3 )

~ (high) number of speakers, with a total of 4 i closely followed by
Hindi, which is spoken bythe§ . (large) number of people. |
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1 -_jFurthe' " dnwn the Irst, itis interesting that Bengali has6

f-.numhcerofspeakers? A e Arabm.ZSﬁmﬂImn / _
_-'_'Ofﬁretnptsn{anguagesmthﬁ chart,thea il o, wnde]_y;gpgi_;en'-i_s

~ French, with 124 million speakers, which lsmﬂy shgh’t#vs G
-Japanesa whveh has 125 muilson - - ' /

p 2 Change the noun phrases into comparative phrases, as in the example.

! Example | fertility of land areas | the mast fertile the seconsd most ‘ the lenst fertile

| areq fertile aren area

H 1 frequency of grammatical errors
2 height of smog levels

'3 density of populated areas ' |

4 significance of reasons for disease

’ I _5 length of study periods J

|

® There are linkers that signal a comparison or contrast. The most useful ones are while,
whereas, although, however, similar(ly), unlike, equally, both/neither, compared to,
' in contrast with, different (from), the same (as).

3 Complete sentences 1-6, which are based on the table below, by using a
comparative or superlative adjective, a comparative expression, or a linker in

each gap.
Rooms | Starrating | Distance from city centre il Value for money
s Kendal Hotel | 225 -~ | 4km v
. - 'F'+ PremdaHotel | 225 | v | 2km L
.5 VidTe
;-M.LZ?,K i - Cord Hotel 156 Wik ¥k k | Skm R4
wmportant, but f . L | : e e
}+ 3
:‘n +e::::+.l ;V:?e I Compared to the Kendal Hotel, the Premdais . s VaL@e T
AR money.
SRSl 2 Both the Premda and the Cord Hotelare .. good value for
Riemembey that ] mofley' L
LTI CI PR 3 While the Cord Hotelhas . ... star rating, itis . ...
Hhe whichond 40 from the city centre.
and compavative/ S SN -the Cord Hotel, the Kendal is close to the city centre.

superlative 3 Hc}wever BBy, star rating.
structures also 4 5 Although the Kendal Hotel and the Premda Hotel have
link. ideas. number of rooms, their star ratingsare ...
Sasis ; 6 The Cord looks like . . . B hotel, even though ithas
T rooms than the others.
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IELTS Wiriting test practice Grouping information

When organising your answer, it may be necessary to group some of the information,
particularly when there is a lot of data.

4 Work with a partner. Together, discuss what difficulties you may have in
answering this Task 1.

The graphs below compare the average weekly earnings of male and female graduates and
non-graduates.

Weekly earnings i M Graduates

£700 Men y Women W Non-graduates |

i
500

i

D S P O D O O
2 /r\, .’q’ /tb - o /qa v ¥ /q’ g q’ /“b o » /Q>
P PSS D PSS S

® There are too many age groups for you to include all of the information from both charts in
your answer. You will therefore have to group some of the information to make your answer
easier to read and understand.

S With your partner, work through the advice on how to approach the Task 1 in
exercise 4 and make some notes.

How to approach the task

® Consider what the graphs show and think about the vocabulary and tenses you will use to
summarise them.

= Decide on an overview.

= Select three significant features of the graphs to write about.

= Note some points about the earning power of male graduates by grouping the ages; for
example, grouping 40-49 with 50-59.

= Note some points about the female graduates by grouping the ages.

® Think about a general observation summarising the main comparison(s).

6 £/} Take about 15 minutes to write about the information above. When you have
finished, count the number of words you have used (there must be at least 150)
and allow three minutes to correct any mistakes. Check that you have used all
the data correctly.

7 Lookat the model answer in the key and underline:

s the comparisons
m any linkers that signal a comparison or contrast.

Writing 4
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Test ‘HP

Never write your
Task | answer i

bullet points. You
will lose wark.s if

you do this. Adways |
use contivuouns
teit and a!way.s use
paragraphs to
ovamnise your
Foinf‘s,
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IELTS Writing test practice Describing how something works

Take the same approach as you would with a process diagram and decide where to begin your
description. Provide an opening sentence that summarises the overall function of the diagram.

8 Work with a partner. Take turns to describe how the dredger works and discuss
the table and how the information could be combined. What is the best way to
begin writing this task? What information should your overview include?

The diagram below shows how a dredger can remove mud from the bottom of
canals. The table compares features of the canal dredger with those of a coastal
dredger.

Summarise the information by selecting and reporting the main features and
make comparisons where relevant.

New technology plans to save Venice A new silent dredging boat means in future
there will be no need to drain canals for cleaning

Hydraulic arms
(to lower Shuttle boat

centrifugal pump]\ j (towed out

of city for

Hull length 22m 85m
Hull breadth 6.69m 14m
Depth 1.87m 35m

| Area of operation ‘ Canal/lagoon North Sea

How to approach the task

List some of the verbs that you can use in your answer.
Suggest some suitable linkers.

Decide what tenses you will use.

Consider how to group some of the information in the table.
List some of the comparatives you could use.

Consider how you could round off your answer.

9 @ Take about 15 minutes to write an answer to this task. When you have
finished, count the number of words you have used and allow three minutes to
correct any mistakes.

10 Work with a partner. Together, compare your descriptions. Look particularly
at the comparatives and linkers used in each answer. Then look at the model
answer in the key and discuss how it has been organised and what each
paragraph contains.




Writing

= What kind of writing will General Training (or GT) Task 1 is always a letter. This could be in
| have to do for GT Task1? & formal or informal style, depending on the purpose of the letter.
= How will | know what to The instructions in the task will describe a situation and
write about and how to tell you exactly who to write to. This is followed by three clearly
organise my answer? bulleted key points which help you organise the content of your

letter. You need to write a total of 150 words.

'z
Studying the task
3l
! When you read the situation described in the task, you need to think about why you are writing
the letter and what it should include.
B | 1 Read this typical GT Task 1 and answer the questions. Who is the letter to? What
H is the purpose of the letter? Parts of the task have been underlined to help you.

An old car was left on the street near your apartment block several weeks ago.

B You telephoned il to get them to take it away, but nothing has
been done about it. The car is now causing a problem for residents.

Write a letter to the Council. In your letter

e describe the car
e outline the problems it is causing
e fell the Council what you want them to do

Opening and closing a letter

How you begin and end your letter depends on the person it is written to and how well you
know them. Letters can be formal or informal and we begin and end each type of letterin a
different way. Formal letters are for official or commercial situations, written to people you do
not know well, or have never met. Informal letters are generally to friends or relatives.

2 Which beginning and ending should you use in the letter to the Council?

If you know the name of the person, you can begin and end your letter like this:
bcﬁr.-ftawtcg;><bear bUghn&aw,><bsar Ml}ss Long,
Best wishes, _ Best regards, A Yours sincerely,
If you don't know the name of the person you are writing to, then begin and end your letter
like this:  pear Strs (or Sir or Madam.),

Ybu.ts faithbeLl.H,

1
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[‘ The purpose of the letter

R When you are deciding what to include in your letter, you should keep the purpose of the letter
in mind. You will lose marks if you do not make the purpose clear. In formal letters the purpose
is usually stated in the opening sentence.

3 Underline the key words and phrases in this task and then say what the main
purpose of the letter is.

You are applying for a job and need a letter of reference from someone who knew you when
you were at school.

Write a letter to one of your old teachers asking for a reference. In your letter

e say what job you have applied for
e explain why you want this job
e suggest what information the teacher should include

. . 4 Complete these notes to help you write the letter.
Test +'P
You should use
your imagination
to build on the

situation outlined

in the +a_sk.Tvy . .
+o wake Hie 3 GLVE FEASOWS TOV A
best use of all 1 SUAGEST SoMmE S
the mformation ' =

i provided.

......................... to esntLon.

5 Work with a partner to complete the table below. Together, brainstorm ideas for
three different sets of information you could use to answer this GT Task 1.

Since leaving Job applied for Why | applied What to mention

school

l Test tip
1+ you £ail +o 5
cover any of the : |
three iLe.y pownts i
W the task, you ' !

will ot scove 1 i .
e o N Compare your ideas in groups.

for content. Make a similar table of ideas for the letter to the local Council in exercise 1 on
. page 111.

Beginning your letter

You need to start your letter with something that is appropriate for the situation and that will
capture the reader’s attention. If it is a formal letter, you should mention the purpose in the
opening paragraph. If it is an informal letter, you should start with a more general opening
paragraph; for example | hone powve well and ... OF Sorvy for not writing sooner but ...
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8 Look at these different ways of beginning a letter and say which of them are
suitable for a formal letter and which for an informal one.

1 Tam writing with regard to / in connection with ...

2 [ am writing in the hope that ...

3 It was lovely to see you and your family last month ...

4 1 would like to express my concern about ...

5 Apologies for not writing for so long, but I've been really busy ...

6 Iam aresident of ... and I would like to draw your attention to ...

7 It was great to get your postcard ... and I'm thrilled to hear you are ...
8 It's been a long time since we saw each other.

9 Write an opening paragraph for the letter in exercise 3 to one of your old teachers.
Use your own words and remember to state the purpose of your letter clearly.
Compare your finished paragraph with the model answer in the key.

Organising your points logically and clearly

You can use the three key points to create the main part of your letter and each one can form
the basis of a paragraph. Then you need to work out how to organise each paragraph.

10 Read this example of a GT Task 1 and the notes which follow. Put the remaining
points (1-9) in the order you think they should be mentioned in the letter (a-1).

Last year you went on a camping tour with your family. Test tip
A friend has contacted you about the tour and asked il

Adlthough you must :.
you whether you would recommend it. :

. g cover all three :
Write a letter to your friend about the trip. In your letter = ' ; key ponts, you do 1
i Sl vot have to put

them i the same

ovdev as 'H\ey 1
appear w the task. 3
wstvuetions. The 8
impovtant ﬂ\ims 1S
to cover all the i

e say where you went and how you travelled
e describe the place and the accommodation
e suggest why he/she should go on this holiday

a Kakadu Natiowal Parie, Australla g ) !
pomts in a loglr.‘.al
avaazing birpl Life b flight to Darwin Oirdew
Brices gioLng Up next Seascn e by four-wheel drive vehicle
M W Fede T TP S SN S ot A
& e
& & o e e G
a Ol it
g Mo emsseueriieies md
., R AL L R

11 Work with a partner to create a table similar to the one in exercise 5. Together,
brainstorm ideas for the camping tour task above, using your own experience or
imagination.

12 @ Take seven minutes to write the opening paragraph and then the second
paragraph of your letter.

113




Writing 5

‘ Explaining the situation

The introduction to the GT Task 1 and the first one or two key points which follow always
presentyou with a situation. Creating a bubble diagram can help you develop ideas so that you
can setthe scene clearly for your reader at the start of your letter.

13 Read this task and look at the bubble diagram of the situation it describes.

You recently bought a camera while travelling overseas. When you got to your destination you
discovered that some important items were missing from the box.

Write a letter to the local representative of the company. In your letter

® give details of the camera and where you bought it
® explain what has happened
® say what you want him/her to do about it

Test ‘H?

R.emewmber to
divide youwr letter

wnto pavagraghs.

Duty free shop Opened box in London hotel )

Bangkok Airport

You camot get
4 high wavk for _
ovganisation if you 3
Write just one

pavagvaph.

Sttuation

Tycoon Digrtal SLR

Bought on 2 April |

14 E:E} Take ten minutes to write the first two or three paragraphs of this letter,
explaining the situation (i.e., cover your purpose and the first two bullets).
When you have finished, compare your letter with the model answer in the key.

Concluding your letter

You need to conclude your letter with something brief and appropriate to the overall tone.

Q\Io battery or charger

15 Look at these different ways of concluding a letter and say which of them are
suitable for a formal letter and which for an informal one.
1 Thank you very much for your attention.
2 I'm really looking forward to ...
3 I'hope the situation will be resolved soon.
4 Bye for now.
5 See you at the weekend.
6 Hope to hear from you very soon.
7 Take care!
8 llook forward to hearing from you.

16 @ Take ten minutes to write the last paragraph of the missing camera parts task.
Base this paragraph on the third key point and decide which of the endings from
exercise 15 is most appropriate to the overall tone of the letter.

®  You will find more help on how and where to use formal and informal language in the next
114 unit,
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® What is tone? The tone and level of formality that you use in your GT Task 1
letter will affect how successful you are at communicating your
message.

The tone of your letter depends on who you are writing to. If
you are writing a formal letter, your language should be clear
and polite, while a letter to a friend may contain less formal
expressions and be more direct.

® How can | make sure that You need to use the right expressions to convey your message,
my meaning is clear? and your vocabulary should be appropriate and varied.

Using the right tone

You need to use appropriate language in your letter to give it the right tone
— formal, neutral or informal.

1 Read the list of sentences below in the Requests and suggestions
box. What do you notice about them?

2 Work with a partner. Together, discuss how a reader would react
if they received these statements in a letter.

Requests and suggestions ‘ Polite expressions

I would like to
| | laminterestedin ... -ing
Could | suggest that ...
‘ | would be grateful if ... z
Perhaps it would be better if you ...
s | would recommend that you ... ‘
i b ‘ ‘ | would appreciate itif ...
You could consider ... -ing ‘
| was wondering if ...

3 Improve the tone of each request and suggestion by rewriting it using a structure
from the Polite expressions box.
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Test tip

Nhen yw are
considering the
purpose of your
letter, you also
veed to think
about what you
have to do
the letter, eq.
complain, advise,
ete. This will

affect the 1am9uaae

and eXpressions
Hhat you choose.

Test ‘l‘ip

You need +o

use the right
tone throughout
our letter. You
will lese warks
o you use an
nappropyiate tone
or ¥ you use
the wrong tone
W parts of your
letter,
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Choosing the right language and expressions

Informal letters are often quite personal, while formal letters need to be more distant, but there
are many feelings that you may wish to convey in both types of letter and often it is best to be
neutral (neither too formal or informal).

4 Read expressions 1-15 and match them to the uses described in A-G.

10
n
12
13
14
‘ 15

Expressions

These are used to ...

1 Iwas (so) sorry to hear about . ..

I would (very much) like to know ... |
I'm sorry that | ...

I would be grateful if you could ... A apologise for something

| was delighted/glad to hear ... ’ -

| am writing to express my concern B ask for information

about ... ‘ C express satisfaction

'm (extremely) grat‘eful hyou fo_r D complain about something

| very much appreciate your ... -ing

Unfortunately/Regrettably | ... thank somebody for something

i ath
Please accept my apologies (for ...) express sympathy

... was very enjoyable.

... is very disappointing.

I regretthat ...

Would it be a good idea to ...

E
Even though / phoned you about ... F
G

make suggestions

5 Now say when it is appropriate to use each expression. Write f for formal,
i for informal and n for neutral next to each expression. If you are not sure, write
n/f for expressions which are more formal and n/i for expressions which are
more informal.

6 Work in groups. Together, make a list of other feelings you might want to express
in aletter.

7 Read the Test tip and then look at the extracts A-D. Decide what is wrong with
the underlined words.

A

Dear Jerry,

It was absolutely fantastic to see you at the school rednion last week. You haven't
changed a bit since we last met! 1 only have your old email address, so kindly send
me your contact detdils so that T can forward you the photographs I mentioned.

Dear Mr Parsons,

How's it going? Still at the old school, | hope, because | need you to do
5cme1:himj for me!

I've been working in hospitality for the last © years, as am apprentice chef,
but now I've decided that I'd like to +ake up full-time study again, so 1'd

like you to be a referee for me.
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Dear sirs,
L've received a reminder notice from yeur cempany, saving L have
net pa;‘.d my phene &ill and ?‘hr‘aafeni,n_q te cuft pf;?the phone.

You guuys have got it wrong because I krow T paid this bill,

I enclese a copy o My credit card statement showing that the
pagmenf was made on 26 Febmrﬂry.

T T AL ORI 22

... I'm really looking forward to our holiday together. I know we're
going to have a great time.

Thank you for your kindness in doing the organising.

Yours faithfully,

8 Rewrite the underlined sentences using the right tone.

Using appropriate vocabulary — brainstorming

The examiner will be looking for a range of words and phrases related to the topic and purpose
of the letter.

9 Look at this task and the notes a student has started to make. Complete the
notes with other expressions and relevant vocabulary you could use. Make sure
you use appropriate words to match the situation. As you do this, note the verb
tenses and forms you should use.

Test tip
Examivers will 1
igrove any sections

ot text copied
j T ;i i divectly from the

You have a friend who lives in a city overseas. You have decided you would like to apply to do question.
a course at one of the colleges in this city. R
Write a letter to your friend. In your letter this will veduce

SR your total wovd
e ask what the city is like VTN
e say what work or study you are doing now \ k)
e explain why you would like to do this course in the future :::k:. i

Cawve Lo tell mae Weatiner
4

I'et Ve Lnterested to Rnow transport

I ana cutrventlia .., ~Lnay
1"E st comepleted hospital
Fov the nost = Leavs, 1've been ... -Ling

| believe it would

Liprove vl Bnglich

U legem to cet a good ok

117




Writing 6

10 Read the four GT Writing tasks A-D below and decide what type of letter you will
need to write (formal or informal) and what feelings you need to convey.

You play sport (e.g. foothall) for a local team. You
recently heard that a player in your team is in hospital.

Write a letter to your team mate. In your letter

e say how you feel about the news
e ask about the treatment in the hospital
® suggest some ways of cheering him/her up

Two days ago you had a meal at a well-known restaurant.
Unfortunately, you were very ill after the meal.

Write a letter to the restaurant. In your letter

e describe what you ate
e say how you feel about the situation
e ask them what they can do about it

B

You recently stayed in a hotel in another city.
When you got home you discovered that you had left
something of value in the room.

Write a letter to the hotel. In your letter

e describe the item that you left behind and say
where you left it

e ask the hotel to arrange to send it to you

e suggest a way to pay for the postage

A friend recently invited you to a special party.
You intended to go but at the last minute you were
unable to attend.

Write a letter to your friend. In your letter

e apologise for not going to the party
e explain what prevented you from going
® suggest a way of making up for this

IELTS Writing test practice General Training Task 1

How to approach the task

Use an apprapriate ending.

You should spend 20 minutes on planning and writing Task 1.

Decide on the important points, the level of formality and the purpose.
Consider the information you need in order to cover the three key points.
Decide how you will organise the paragraphs.

Begin with an appropriate opening in the correct tone.

Keep the tone consistent and use appropriate language for feelings, etc.

Check for mistakes in vocabulary, grammar and punctuation.
Count the words to make sure you have written at least 150 words.

n @ Choose one of the tasks A-D and make detailed notes like those in exercise
9. Then take 20 minutes to write your letter. You do NOT need to write any

addresses.
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= What am | expected to do IELTS Writing topics vary but you are always expected to produce

in Writing Task 2? an essay on the topic, and to cover all parts of the task.
® How can | develop good To prepare for this Writing task, you need to analyse and
ideas? brainstorm different essay topics so that you have a range of

ideas on IELTS-type questions.

Analysing the task

The examiner will check the relevance of the ideas that you include in your answer. It is
therefore important to read the task very carefully and make sure you understand it.

1 Read this example of a Task 2 and answer the questions which follow.

b d .-..lb'-

These days everyone seems to have more and more possessions (e.g. computers, cars,
mobile phones, etc.). Our strong desire to own these things is making us less aware of
important personal qualities such as kindness and concern for others.

Lt

Do you agree or disagree?

Give reasons for your answer and include any relevant examples from your own knowledge or
experience.

a What is the topic?

b Can you turn the statements in the task into one question?
¢ How useful is the information in brackets?

d What do the words such as tell you?

e Is there one correct answer?

2 Read this second example of a Task 2 and answer the questions which follow.

Mobile phones have changed the way many people communicate. Nowadays people cannot
live without them if they want to be a part of society.

To what extent do you think this is true?
Why do you think some people have not adapted to this type of communication?

Give reasons for your answer and include any relevant examples from your own knowledge or
experience.

Test tip
1€ +he task
nstructions have
two parts and you
fail to write about

ove of them, you
canvot get wove
Hhan Band 5 for
content.
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a What is the topic?

b How many parts does the task have? What are they?

¢ When you are asked to what extent you agree, which of the following can you
do in your essay?
A completely agree with the statement (by giving reasons/ideas)
B completely disagree with the statement (by giving reasons/ideas)
C present both sides of the argument (by giving reasons/ideas)

d If a task has two questions or parts, what proportion of your essay should you
give to each part?
A 50-50 B 60-40 C 80-20 D it doesn’t matter

3 Now read another example of a Task 2 and answer the questions which follow.
These days Internet-based courses have become a popular alternative to university-based

courses. Some students prefer this type of learning because they do not need to attend
lectures. Others argue that it is important to study at university.

Test tip
You cannot scove
wiove than Band &
¥ some of your 1 Discuss both these views and give your opinion,

maiv ideds ave S i
Give reasons for your answer and include any relevant examples from your own knowledge or

experience.

not velevant to
the task leven if
Hne)r ave about the

a How many parts do you need to cover?
b How much of your essay should you give to each part?
¢ Can you only agree with one of the views in your answer?

Generating ideas

Your examiner will award marks for the clear presentation of a number of relevant main ideas.
You can collect ideas on a topic by brainstorming.

4 Analyse this task and decide how many parts it has.

interference of their parents or teachers. Society should accept that children mature at a

l Children over 15 should be allowed to make decisions about their lives without the
| younger age these days and should adjust the law accordingly.
Do you agree or disagree?

Give reasons for your answer and include any relevant examples from your own knowledge or
experience.

5 Brainstorm this task by making a bubble diagram of ideas like the one on
page 114.

6 Work with a partner. Compare your diagrams and answer the questions.
a How similar or different are your ideas ?

b Do you have more arguments for agree or disagree?
¢ Has your personal view changed after seeing your partner’s arguments?
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7 Analyse this task and then decide how many parts it has.

There are more cars on the roads these days and more accidents. As a result, some politicians
have suggested that people should take regular driving tests throughout their lives, rather
than one single test.

What do you think are the advantages of repeat driving tests? Do these outweigh the
disadvantages?

Give reasons for your answer and include any relevant examples from your own knowledge or
experience.

8 Work with a partner. Together, read the list of advantages for making regular
driving tests compulsory and then make a list of disadvantages.

Test 'l‘ir
Make sure you
koW the :
diffevence between
your wiaw deas and '

Advantages

+ Useful in the case of older drivers
« Good For p
: ' Reeps ol
+ Raizés driving standards

¢ May prevent Young men driving too fast
© Reducés Acclignts

» dew't drive regularly

your suppovting
deas when you
write. The exammer
will check. that you 4
il Lave included both, N

< Wp-to-date with road vules

m Listing the advantages and disadvantages of a task is another way of brainstorming ideas
before you write.

Main and supporting ideas

You need to group your ideas into main and supporting ideas. Main ideas act like a theme that

links your supporting ideas; supporting ideas provide evidence that either justifies or proves

your main idea. In other words, they are reasons for or examples of your main idea.

For example:
Supporting ideas Main idea

Useful tn the case of older drivers

May prevent younsg men driving too fast

cpood for people who dow’t drive regularly

Certain oroups of people would benefit.

9 Together, decide on a main idea that links the three remaining ideas from the
Advantages list.

Raises driving standnyds
Keeps drivers up-to-date with veas rles
Reduces aceloents

10 Compare your main and supporting ideas with your partner’s.

11 With your partner, decide on two main ideas and some supporting points from
the list of disadvantages you made in exercise 8. You may need to add some
more ideas.
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Writing a coherent paragraph

Paragraphs are often built around one main idea and its supporting points.

12 Read this paragraph from an answer to the task in exercise 4 on page 120.
Can you identify which is the main idea and which are the supporting ideas?

One of the reasons whi The law should not be changed is that children need to be protected.
/4#1:0“5.& some children go out to work at fitteen or loek after the ‘ICQML!'B! at this age, ﬂusy
‘ are really too yeung fo be shouldering such kaaygs respensibilities. Some adults may think o#
s alright to fet children work i we Change the law but #hen this might prevent children

From getting the imporiant ecducation and care #hat fﬂeg need,

13 Write a paragraph using one of your main ideas for the task in exercise 7 on page 121.

14 Compare your paragraph with the model answer in the key. Underline the words
that are used to introduce each of the supporting points.

15 Work with a partner. Together, brainstorm some ideas on one or both of the
questions which follow the Task 2 TELTS topics A-D, below. Divide your ideas
into main and supporting ones. :

A |
Cities

= Why do people prefer to live in ‘
cities?
= How should cities be designed? ‘

=3

B
Air pollution
= What are the main causes of air
‘ pollution?
J: What steps can we take to reduce it?

= D
c Tourism
Education = What are the benefits of tourism for the

individual and society?
= How does tourism affect the environ ment?

® How important is a
university education?

® How has education

- changed over the

years?

16 Use your notes to write some paragraphs. Make sure your paragraphs include
122 one main idea and at least two supporting ideas.
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= How should | begin my
essay?
your position.

» How should | organise
my ideas?

You should start by introducing the topic and the points for
discussion in your own words. You may also wish to state

Your ideas need to be presented in a logical sequence.
This is done through the use of paragraphing. The

examiner will be looking for a clear, convincing argument
that supports your position and leads to a logical conclusion.

Writing your opening paragraph

Your examiner will want to know what your view (or position) is on the topic. You can decide on
your position at the end of your essay, after you have given all your arguments, butitis oftena
good idea to state your basic position as part of your introduction.

1 Read this opening paragraph to a task on obesity in children. The writer’s
position has been underlined. Can you guess what the wording of the task was?

Tt is certainly true that some children these aays eaf 100 much fot and that this may have

a negative effect on their hedlth when they become adults. Howeven I don't agree that it

is always the fault of the parents. Many aauifs have busy [festyles and do not have fime T

¥ " 1 ' | I - I
prepare a proper meal when hey get home, so they are torced fo furn to convenience Tooc.

2 Work with a partner. Read the task and opening paragraphs A-C. Underline each
writer’s position and then explain it in your own words.

Although many countries are becoming richer, these societies still have members who are
poor and struggle each day to survive.

Why do you think this happens and what can wealthy societies do to help their poorer citizens?

A | It's easy to see that peor people are everywiere. Even developed countries ke the USA
bave citizens who carvot afford to buy clothes or food, so 1 agree with the statement n
| the task. I think that mary sucieties already have systems to help poor pesple but perhaps
| they do rot run these well erough.

It is true that some people are comparatively peor, even though they

countries a.r'readg do a lot to help poor peeple, so L think the problem
| cannot be solved 557 giving them more state benefits.

live in a rich country, but T Fhink it may be Their own Ffault. Develeped |
g g ped |

Test tip
Youv position
5 'nm?av+m+
Yo the content
of your answer.
14 the examiver
cavvot Hind a clear |
position m youv "
answey, you will
lose wavks:

Test tp

R.emembeyr theve
1% o eovvect
answer, so theve
will be different
ways that you
can answer the
q_uesi'ionls‘!.
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) |
N'ny are theve so many poor people in the world? This is a very good question and |
I think the problem has many different voot canses. People have to take some |
vesponsibility for theiv own welfare but, at the same time, some people camot |

! work for good reasons, so they need some support.

3 With your partner, discuss what you would expect the main argument to be
about in each of the three essays, A-C.

= When writing your essay, it is important not to copy from the question paper. Your examiner will
ignore any sections of copied material and will not include these words in the total word count.

4 How many of the words in paragraph D, below, will the examiner not count as
part of the student’s answer to the task in exercise 2?

Test tip D |
Your exaramer will 3 There are a lot of rich countries in the world whose wmembers are poor and strugqle
expeet 1o be able | to survive each day. It is hard for them to survive. They have to look for food and |
to "de\ﬂ‘ﬁ‘{:y your ] sometimes they can't find anywhere to sleep. | think it is hard for them and :
waw ideas e-ﬂ—"l'l)'- : Sometimes wthir\tj is done to help thewm. |
Pavagraghs help do { ! Raie

this.

5 Read paragraph D again and see if you can identify the student’s position.

Organising ideas

Do not start the second paragraph until you know which main ideas you are going to use in
each paragraph to develop your position.

|

How to approach the task

m Select two to four main ideas to form the paragraphs that come between your introduction
and your conclusion.

, ® Think of some supporting points for each main idea.

I m Decide which order the ideas should go in.

m Consider whether you can add any examples from your own experience of the topic.

6 Work with a partner. Together, discuss the task below. Think of some different
positions you could take when answering this task.

Many childhood diseases can now be prevented through the use of vaccines.

Should parents be made by law to immunise their children against common
diseases or should individuals have the right to choose not to immunise their
children?

7 Read the introduction and paragraphs on
the next page which form part of an answer
to the task in exercise 6. As you read,
complete the table by making notes on:
= the writer's position on the immunisation
of children
» the writer's main ideas
= the writer’s supporting points and examples.
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Position 1st main idea Supporting points

nts

Supporting poi

Some people argue that the state should not make parents bmmunise thelr children.
However, | {zel that without vaceinations all these diseases could veturn and, therefore,
Laws should be wmadle forcing parents to use them,
Prevewtative medicine has proved to be the muost effective way of veducing the numdber of
B g i St

| fatal childhood diseases. As a result of the widespread practice of inumunising Young

| children, moany lives have beewn saved and some disenses, sueh as polio, hove been alimost
wiped put.

| Medical practices Like imumunisation are part of human progress. I previous centuries

some disenses were the result of poor hyglene but nowadays water is cleaner and

santtation Ls better Nc‘ﬂadU would suaoest that we should reverse this good practiee, so

wh Y we wld we stop tmmunlelng children?

8 @ Think of another main idea for the fourth paragraph of this essay. Take ten
minutes to write the paragraph.

9 Read the alternative answer to the task in exercise 6 in the key. This answer
presents the opposite point of view to the essay above. Underline the main ideas
and supporting points and make notes, as you did for exercise 7.

Balancing views
Many tasks invite you to produce a balanced argument showing that you are aware of both

sides of an issue.

10 Work with a partner. Together, discuss the task below. What does this view refer
back to?

Many people decide on a career path early in their lives and keep to it. This, they argue, leads to
a more satisfying working life.

To what extent do you agree with this view?
What other things can people do to try and have a satisfying working life?

11 Read the notes below, which show the position and a main idea of a student.

My position:

The view applies to souee people bt not others - doesw't offect [ob satisfaction

Paraovapin 1

v

Maiw Ldea/araumient Support / exanaples

Influgnced by experiences———— - people they mest
L) ! i

\ may Wont to e an enalngey until visit a

Hpepital / oo on @ school trin
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® You can use a counter-argument to present an opposing view. In this way, you can show
that you see both sides of the argument. If you choose to write a counter-argument, itis a
good idea to use concessional language (see page 128).

COUNEEr-0r A nigine

Sovag people 2o not

CHANGAE TInely MALWAS

12 Use the student’s notes in exercise 11, to fill in the gaps in the essay below.

AYOW Up i

Young ehilldren are otten Ash

thew have on answer. Howeves their malnds about thls

1 Lt amisvie s md Elaere |1
over the course of thelr Ly

t edn that the

mot 1

Having said that, there arve sowme people who ...

| -— ' '
‘ ®  Having said that, ... is a useful linking phrase to introduce a counter-argument.

13 Use the student’s notes above to complete the counter-argument in the third
| paragraph of the essay.

I 14 @ Take ten minutes to think of a main idea that relates to the second question
| in the task in exercise 10 and then write the fourth paragraph. Compare your
finished paragraph with the model answer in the key.

Writing a conclusion

! . Your conclusion should summarise your position for the reader and, if appropriate to the task
Test +‘P . instructions, present your final decision on a question. You can also be impartial, i.e. take no

Your essay is E side, or state that you have no conclusion to draw.

meomplete without . .
i 4 ' i m Phrases like those in the box below can be useful in a conclusion.

a covnclusion

becanse it does
wot veach a logical To sum up, people are all different. In conclusion / To conclude
ending. Overall / Allin all Ultimately
In the final analysis In the end
Clearly Taking everything into consideration

15 Write a conclusion to the student’s essay that began in exercise 12. Compare
your finished conclusion with the model answer in the key.

126




Writing

= How can | turn
my ideas into
arguments?

Presenting ideas

Once you have got your ideas and decided how to organise

‘them, you need to think about how to turn them into

arguments.

There is a range of expressions that you can use to express
arguments. It is a good idea to use some of these expressions
because they act as signposts and help the examiner follow the
development of your essay. They also help you write fuller, more
varied sentences in an appropriate essay style.

Your ideas will form the basis of your argument and they need to be expressed clearly and

appropriately.

®  You may need to give your personal apinion.

®  You may want to give other people’s opinions,
e.g. when you are asked to consider an
argument from both sides.

m  Sometimes a more general statement
is needed.

m To support your argument, you will often
need to state facts.

Here are some expressions to help you present ideas.

In My view, schoo! uniforms ...

Some people arque that school
uniforms ...

It is generally believed that scheol
uniforms ...

In my country most people have to
wear school uniform ...

. _ Wi Test tip
| would argue/say that ... Some/Most people argue/think/say that ... s ik
In my view ... It is understood that ... / (A “:re j
It seems (to me) that ... Itis generally accepted that ... A T
| tend to think that / | feel that ... There is a tendency to believe that ... b W e
As far as | am concerned ... One of the main arguments in favour of / against ... Y IR DI

1 Work with a partner. Together, use the expressions in the box to present some

ideas on the topics A-D, below.

wg.m‘\en+ !

A Having large or small families B The growing popularity of football
C Travelling to new countries D Using a mobile phone in a public place
2 Write some of your sentences down and discuss them in class. Did the writers 127

use appropriate expressions? If not, why not?
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| | Making concessions

. Good writers often consider other arguments that are different, before presenting their own
RES U ic\vs. For example:
These eXpressions. |

aleo act as linkers RaSSUaRel t of childven (concession),

s Hrev ns £ be considered Arst (writer's view).

becanse ﬂf_{ -
it @l The following expressions are useful when making concessions.
arguments, : e s = ;

i ok i
Despite the facttnat ... /| | ly ... but/ However ...
Eventhough .. i '

3 For each statement A-C, write a short paragraph arguing against the ideas.

Statement For Against
| A Television is beneficial for Educational " Adverts — brands / expensive

children. programmes consumer goods

B There is too much packaging Shoppers want it Creates waste
in supermarkets.

C We need to build more roads Less traffic in cities More cars and lorries will use
around cities to reduce traffic them
problems.

4 Now rewrite your paragraphs to include a concession. Begin with a sentence
containing your main idea and then express your argument with a concession.
For example:

th seenis to e that television has few benefits Tor childvan.while | agree tat there ave

el

| This emcournges them to want expensive goods that thelr pavents may wot be atle to

sowme good educational progravaimes, far too much advertising is targeted at chilaren.

| afford to b,
® A concession is often useful when you are writing a conclusion, because it can sum up pros

and cons. For example: Al in all, despite the fact that there are some interesting programmes,
much of the time children spend watching TV would be better spent on other activities.

Refuting an argument

This is a forceful way of expressing a view. It means that you present an argument or view by
first rejecting an argument that you do not agree with.

The following expressions are useful in refuting an argument.

| am unconvinced that ... There is little evidence to support the view that ... ‘
| don't believe that ... Itis unjustifiable to say that . .. !
Some people find it hard to accept that ... |disagree with the view/argument that ... '
Itis doubtful whether ... | am uncertain whether ... ‘
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5 Write four sentences refuting
the arguments B-D in the

Test tip

table below. In the first - \ These expressions |
a M will help you show

the examiner that
you ean write
complex sentences.

part of the sentence, use
one of the expressions on
the previous page to refute
the argument in the first
column. Then complete
the sentence using when
and the counter-argument
in the second column. For
example:

A
| dow't believe that Frosballe =

Slamiil i Wasenld e idin TS E R Rt e
should Cepaldd such hiak salay

1T

Argument Counter-argument
‘ A footballers — deserve high salaries | A just doing a job like everyone else _‘
| B Internet - a useful resource for children B so much uncensaored material
| C running — good for you I'c so many physical injuries
l_D gambling - legal ' D somuch misery and poverty |

6 Choose one of the following topics and write two or three sentences like those in

exercise 5.
| Building more homes in urban centres Buying iPods for children
‘ Encouraging young people to go to university | Encouraging people to have credit cards |
' Putting money into space research Putting a space research station on the
moon

Defining and explaining

If you are using general terms that could be understood in many different ways, it is a
good idea to define or explain what you understand by that term. This will form part of your
supporting argument.

7 Underline the explanation in this example from a student’s essay.
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|
Making concessions

. Good writers often consider other arguments that are different, before presenting their own
. views. For example:

These expressions §
also aet as linkers 3

Test tip

o Lot of childvew (concession),
£ (writer's view).

iiteved furst

Althouah some pe

becanse +kzz =4 L
ettt Ul The following expressions are useful when making concessions.

argumew!'s.

WhigAtougr.  kcoddbearue
Despitethe factthat... A
Even though ...

/ However ...

3 For each statement A-C, write a short paragraph arguing against the ideas.

Statement For Against
A Television is beneficial for ' Educational Adverts — brands / expensive
children. programmes consumer goods
B Thereistoo much packaging | Shoppers wantit Creates waste
in supermarkets.
I C We need to build more roads | Less traffic in cities | More cars and lorries will use
! around cities to reduce traffic them
problems.
‘ 4 Now rewrite your paragraphs to include a concession. Begin with a sentence
containing your main idea and then express your argument with a concession.
' For example:

A

This encournaes them. to want expensive goods that thelr parents may not be ool to

-S!ﬁr_”w! to bu.

®m A concession is often useful when you are writing a conclusion, because it can sum up pros
and cons. For example: All in all, despite the fact that there are some interesting programmes,
much of the time children spend watching TV would be better spent on ather activities.

Refuting an argument

This is a forceful way of expressing a view. It means that you present an argument or view by
first rejecting an argument that you do not agree with.

The following expressions are useful in refuting an argument.

| am unconvinced that ... There is little evidence to support the view that ...
| don't believe that ... Itis unjustifiable to say that ...

Some people find it hard to accept that ... | disagree with the view/argument that ...

It is doubtful whether ... | am uncertain whether ...
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5 Write four sentences refuting
the arguments B-D in the
table below. In the first
part of the sentence, use
one of the expressions on
the previous page to refute
the argument in the first
column. Then complete
the sentence using when
and the counter-argument
in the second column. For
example:

A
| dow't believe that frotballey
chiould be pald suen Kig

whew “hzn 0

These expressions
will help you show

+he examwer that
ol can Write
complex sentences. ¢

T .
A AoLnG 8 DL

LLRE BVENLALING ELEE.

Argument Counter-argument

" A footballers — deserve high salaries ' A justdoing a job like everyone else

B Internet— a useful resource for children B so much uncensored material

' € running — good for you C so many physical injuries |
D gambling —legal ' D somuch misery and poverty J
6 Choose one of the following topics and write two or three sentences like those in
exercise 5.
Euilding more homes in urban centres Buying iPods far children
Encouraging young people to go to university | Encouraging people to have credit cards |
Putting money into space research Putting a space research station on the
| moon ]

Defining and explaining

If you are using general terms that could be understood in many different ways, itis a
good idea to define or explain what you understand by that term. This will form part of your
supporting argument.

7 Underline the explanation in this example from a student’s essay.
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The following expressions are useful in helping you be more precise.

g

' By this | (dont) mean ... In other words, ... To be more precise, ...

’ Infact, ... Thatis to say, ... Here I'm (not) referring to ...
‘ That is not to say that . ..

8 Use one of the expressions above to add another sentence to the following
arguments.

1 In my opinion, extended families are more successful than nuclear families.
2 Ttis often said that young people are more tolerant than older people.

3 I'am convinced that choice is important in the school curriculum.

4 Job commitment is not always the key to success.

9 Discuss with your class the structure and content of some of your sentences.

10 Read this opening paragraph to a Task 2 essay on whether examinations are
useful or not. Underline and explain the different ways that the writer expresses
his views.

s

Pwiould argue that examingtions have a nositive baflicgnce on Ledrniing

WA that they Lead to a better wunderstanding of the subeet,
I such as weedicine, While | adwis thar thew cam create g Lok of
| andl can cause stress, | om convineed that these prodlévas can be laroel

| approacn to examinations is hawdled well by feachers and studdents. Overa
4+

this motivation camn only benef

' \ IELTS Writing test practice Task 2

n @Take 40 minutes to write an essay of at least 250 words on the following task.
Use some of the phrases and structures that you have practised in this unit to
express your views.

are motivated by examinations ool

‘ Disruptive school students have a negative influence on others. Students who are noisy and
disobedient should be grouped together and taught separately.
Do you agree or disagree?

Give reasons for your answer and include any relevant examples from your own knowledge or
experience.,

12 Work with a partner. Together, read the model answer in the key and then, using
the text in italics to help you, discuss some of the expressions the writer uses to
present arguments.
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= Why do | need to link You ne‘e,d-;.im:-ensu_pe:-;thjat-ynu.jﬁ-&n-gﬂty&uf meaning across to the
ideas? - j reader. Good writing relies on the ability to be coherent —to use

/ the right linking and reference words in complex sentence forms.

= What are linking words? Linking words and phrases are used to add supporting points and

examples to your main ideas. You need to signpost these clearly
so that it is easy to follow your argument(s).

Making the main argument clear

1 Read this extract from a student’s essay on Why cars should be banned from city
centres and then answer the questions which follow.

L Lin iy elt so | weed may ooy i sone cities, 2.0, Londow,

pAY to eater the clty centre By car People with monel chn

DAY this anpwaL, There are not enbuoh car parikes so people vanst park
il 4 2 f

their cors o the stregts and this causes trafrit jams.

a Can you clearly identify the main and supporting ideas?
b What is the problem with this paragraph?

2 Now read this extract from another student’s essay on the same topic and then
answer the questions below.

esloned Lowng BeTon

|, PAYCLCULAYLLY BT YISy

for thelr traffie |ams and, Lin foet

Understandably, o [GVAS, BnA DInE WL

overnmgnts Lo

tn BAw Cars Trove gt ) el cevitres ol

fee. A cood exavaple ¢

ASTOVE. [ WAL BXDErLENCE, Tl

estion ang one which other world eities could easily copu,

a What is the writer’s main point in each paragraph?
b Underline the words which link the main points to the supporting ideas. 131
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Using linking words and expressions

There are many ways in which you can link your main and supporting arguments. It is important
to try to vary the words and structures you use.
Here are some useful expressions.

! For example / For instance ... Infact/ Indeed ...
Of course ... If this is/were the case ...
Firstly / For one thing ... Naturally / Understandably ...
A good example of this is ... In my experience ...

3 Link the following arguments using an appropriate expression from the box
above. Use a different expression in each gap.

1 Itis impossible to predict what type of holidays people will be taking in 100
years' time. Itis possible,a . . ., that space travel will
be a realistic option in the future.b .. ., itwould
completely transform our traditional view of a holiday.

2 Iwould argue that supermarkets are a good thing.a .
in some countries they can offer so many products that it’s h'u‘dly necessary
I toshop anywhereelse.b ... ... .. ... there are sometimes
‘ instances of local opposition, but this is usually short-lived.

3 Statistics show that the worst drivers in the world are young men.
........... -~ ..., ifyou look closely at any car that is going too fast,
overtaklng in the wrong place or driving too close to the car in front, there will
| be a young man in the driver's seat.

4 Istrongly approve of the preservation of historic buildings.

: a. , they are a part of our heritage and secondly, they
-‘ are often very beautiful. Too many have already been destroyed.

| e my home town, where whole streets of lovely
houses were knocked down in order to build high-rise flats.

® You can also use simple reference words to link ideas together.

4 Fill in the gaps in paragraphs 1-5, below, eitherwith a reference word from the
box only or with one of the reference words and one of the nouns in brackets.
There are more reference words than you need.

e.g. this these those others such one another who which where

1 Generally speaking, air travel has come down in price over the past five years.
B il — has been the result of airlines offering a ‘no-frills’
service, b .. passengers pay for refreshments. (reduction)

2 Justunder 40% of people in the UK and 50% of Americans say that work is the
most important part of their lives. a . e increase further
when you include retired people iookmg back on their working lives.

b ... . may be changing, however. (figures, attitudes)
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3 When a group of schoolchildren was interviewed, the majority said they
preferred their teachers to be humorous but also kind. However,
a ... are not as highly rated by the teachers themselves.
| T S suggested that commitment to their subject was

more important. (qualities)

4 The cost of petrol has risen steeply in the last few years. a
is due to a combination of things, such as shortages of oil and higher
government taxes. Unfortunately, it looks unlikely that b o
will be reversed. (rise, trend)

5 People’s views vary on the subject of recycling waste.a [
who live near recycling centres usually support it, whileb . ... ... .
who have to travel long distances to recycle their rubbish often just don't bother.

5 Read paragraphs 1-5 in exercise 4 again and underline any other words or
expressions that help to link the ideas.

6 Read the following extract from an essay. Underline any reference words which
help link ideas together. Use a different colour to underline any other linkers in
the text.

Theve Ls alwaus controversiy ovey whethe
J &

or whether wuove of this monel should be

D’:;‘.,-[.:\u_:;-'_.;ﬁ sonee weplieal vesefveh is easenti

sueh ds polio, wo ol v treatnents Like X1 LS and radiotheranu. Mevertheless,

the freld of wmedical vesearch is very cow Lve ang this hos fonancinl disacvantaoes. TRRE, Tor exanple,

.
the curvent research belng conducted on the Hiv virus. In this freld it is arguable that wonel ls belng

s the samee ultlmaate ainal,

wasted L that solgintlets Hhrouahout the world arve working bndependently towrid
to fund @ cure for AIDS, and with the sawe hope of becoming famous in the process.

thonal vesedych tegna was set

Surely b would e

neore productive and less costly iof these solentists jolned forces and an bnterian

i

WP With jobnt bnternatipnal funding.
J 5

Building complex sentences

You cannot produce complex sentences without linking your ideas.

7 Work with a partner. Together, read the sets of sentences 1-4 and see if you can
link each set together into one complex sentence, as in the example. The result
will probably be shorter than the set of sentences together. There are several
possible ways to do this in each case.

Example !
The World Cup is the largest sporting event in the world. Test tip
The World Cup is played every four years. 1t is wmportant

to show that you

The event is hosted by a different country each time.

The event generates huge amounts of money. can Write complex

sentences and vk |
eavs, LS the Largest your \deds.

1 Mobile phones used to be very expensive.
Only wealthy people had mobile phones.
Today mobile phones are extremely common.
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m 2 Many young people are overweight.
- Many young people spend their evenings in front of the TV.
Advertisements for unhealthy food are shown between 5.00pm and 8.00pm.

3 Few people communicate by ‘hard copy’ mail these days.
‘Hard copy’ letters are used mainly in formal situations.
Emails have become the most common form of written communication.

4 Some people believe human beings are responsible for global warming.
Other people think global warming is caused by climatic factors.
The influence of climatic factors cannot be altered by lowering pollution levels.

IELTS Writing test practice Task 2

8 {E} Write an answer to this task in 40 minutes. When you have finished, count the
number of words you have used and allow three minutes to correct any mistakes.

Write about the following topic:

Young people today are better qualified than they were in the past. Some people argue that
this is because competition for jobs is greater than it used to be. Others say that people only
continue their education because the opportunities exist for them to do so.

Discuss both these views and give your own opinion.

Give reasons for your answer and include any relevant examples from your own knowledge or
experience.

| Write at least 250 words.

9 Work with a partner. Swap answers and then use the checklist below to make
some notes as you read your partner’s essay. Then together, discuss your notes.

Can you follow the argument? How well are the views expressed?
What is the position? How are the main ideas presented?
What is the main idea in each How are they linked to the
paragraph? supporting ideas?

How are the main ideas supported? Are there any examples?

What is the conclusion? Can you find some vocabulary

. ; related to the topic?
Can you summarise your partner’s

view on the topic? Has your partner copied too much
from the task?
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Summary of IELTS Writing strategies

Approach

' Spend 20 minutes on Task 1 (150 words) and 40 minutes
on Task 2 (250 words).

Task 1

Reason

Task 2 is longer than Task 1 and is worth
twice as many marks.

Read the task and make a mental summary
of the key points and overall trends/stages.

Before you
write

If you misinterpret the data or diagram,
you will lose a lot of marks for content.

Introduce the information, in a sentence or
two, using your own words.

If you copy the question, the examiner will
not count these words.

Summarise the key points and use data to
illustrate these.

You will lose marks if you miss key points
or fail to illustrate them.

Include an overview of the information
— either in your introduction or conclusion.

You will lose marks if your answer does
not contain an overview.

Try to show that you can use your own
words (wherever possible) and a range of
grammatical structures.

You will get more marks for vocabulary
and grammar if you can do this.

Divide your answer into paragraphs and
use linkers to connect your ideas.

You will get more marks if you can
organise your answer well and use a
range of linking and reference words.

Count your words to make sure you have

L (yritten enough.

Short answers lose marks. (There are no
extra marks for long answers.)

you have
finished

Check your grammar, spelling and
punctuation.

Mistakes in these areas can reduce your
marks.
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Summary of IELTS Writing strategies

Approach

Spend 20 minutes on Task 1 (150 words) and 40 minutes
| on Task 2 (250 words).

Task 2

’ Task 2 is longer than Task 1 and is worth
twice as many marks. [

Before you
write

When
you have
finished

136

Read the task carefully to decide how
many parts it has and what your position is.

You will lose marks if you do not address |
all the parts of the question relevantly.

Make a quick plan either mentally or on

rough paper. Decide on your main ideas.

The examiner will be looking for a number

of clear main ideas.

Introduce your answer in your own words
and make your position clear. You may
state your pasition here as well.

The examiner will not count copied
material as part of your total word count.

Present your main ideas clearly and use
examples to support them.

You will get more marks if your ideas are
clear and well supported.

Write a conclusion and re-state your
position.

Your examiner will expect to find a logical
conclusion and a consistent position. |

Try to show that you can use your own
words (wherever possible) and a range of
grammatical structures.

You will get more marks for vocabulary —‘
and grammar if you can do this.

Divide your answer into paragraphs and
use linkers to connect your ideas.

You will get more marks if you can
organise your answer well and use a
range of linking and reference words.

Count your words to make sure you have
written enough.

Short answers lose marks. (There are no
extra marks for long answers.)

Check your grammar, spelling and
punctuation.

Mistakes in these areas can reduce your
marks.




